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FOUR-YEAR 
INSTITUTIONS
FOUR-YEAR 

INSTITUTIONS
COMMUNITY 
COLLEGES

COMMUNITY 
COLLEGES

DEBBIE 
CRITCHFIELD

Oakley, ID

DEBBIE 
CRITCHFIELD

Oakley, ID

DR. DAVID 
HILL

Vice President

Boise, ID

DR. DAVID 
HILL

Vice President

Boise, ID

DEBBIE 
CRITCHFIELD

Oakley, ID

DR. DAVID 
HILL

Vice President

Boise, ID

VACANTVACANT

DR. LINDA 
CLARK
Secretary

Boise, ID

DR. LINDA 
CLARK
Secretary

Boise, ID

SHERRI 
YBARRA

Superintendent of 

Public Instruction

Mountain Home, ID

SHERRI 
YBARRA

Superintendent of 

Public Instruction

Mountain Home, ID

KURT
LIEBICH
President

Boise, ID

KURT
LIEBICH
President

Boise, ID

SHAWN 
KEOUGH
Sandpoint, ID

SHAWN 
KEOUGH
Sandpoint, ID

WILLIAM G. 
GILBERT, JR.

Boise, ID

WILLIAM G. 
GILBERT, JR.

Boise, ID

SHERRI 
YBARRA

Superintendent of 

Public Instruction

Mountain Home, ID

KURT
LIEBICH
President

Boise, ID

SHAWN 
KEOUGH
Sandpoint, ID

WILLIAM G. 
GILBERT, JR.

Boise, ID

EXECUTIVE AGENCIESEXECUTIVE AGENCIES AGENCIESAGENCIES

STATE DEPARTMENT 
OF EDUCATION

Superintendent of Public 
Instruction

Sherri Ybarra

Idaho Code § 33-125

STATE DEPARTMENT 
OF EDUCATION

Superintendent of Public 
Instruction

Sherri Ybarra

Idaho Code § 33-125 IDAHO PUBLIC 
TELEVISION

General Manager
Jeff Tucker

S1454, S1476 (1982)

IDAHO PUBLIC 
TELEVISION

General Manager
Jeff Tucker

S1454, S1476 (1982)

DIVISION OF 
VOCATIONAL 

REHABILITATION
Administrator

Jane Donnellan

Idaho Code § 33-2303

DIVISION OF 
VOCATIONAL 

REHABILITATION
Administrator

Jane Donnellan

Idaho Code § 33-2303

DIVISION OF CAREER 
TECHNICAL 
EDUCATION
Administrator
Dr. Clay Long

Idaho Code § 33-2205

DIVISION OF CAREER 
TECHNICAL 
EDUCATION
Administrator
Dr. Clay Long

Idaho Code § 33-2205

UNIVERSITY OF IDAHO
President

C. Scott Green

Idaho Code § 33-2802

UNIVERSITY OF IDAHO
President

C. Scott Green

Idaho Code § 33-2802

LEWIS-CLARK STATE 
COLLEGE
President

Dr. Cynthia Pemberton

Idaho Code § 33-3102

LEWIS-CLARK STATE 
COLLEGE
President

Dr. Cynthia Pemberton

Idaho Code § 33-3102

IDAHO STATE 
UNIVERSITY

President
Kevin Satterlee

Idaho Code § 33-3003

IDAHO STATE 
UNIVERSITY

President
Kevin Satterlee

Idaho Code § 33-3003

BOISE STATE 
UNIVERSITY

President
Dr. Marlene Tromp

Idaho Code § 33-4002

BOISE STATE 
UNIVERSITY

President
Dr. Marlene Tromp

Idaho Code § 33-4002

NORTH IDAHO 
COLLEGE
President

Dr. Rick MacLennan

Idaho Code § 33-101

NORTH IDAHO 
COLLEGE
President

Dr. Rick MacLennan

Idaho Code § 33-101

COLLEGE OF WESTERN 
IDAHO

Interim President
Denise Aberle-Cannata

Idaho Code § 33-101

COLLEGE OF WESTERN 
IDAHO

Interim President
Denise Aberle-Cannata

Idaho Code § 33-101

COLLEGE OF 
SOUTHERN IDAHO

President
Dr. Dean Fisher

Idaho Code § 33-101

COLLEGE OF 
SOUTHERN IDAHO

President
Dr. Dean Fisher

Idaho Code § 33-101

COLLEGE OF EASTERN 
IDAHO

President
Dr. Rick Aman

Idaho Code § 33-101

COLLEGE OF EASTERN 
IDAHO

President
Dr. Rick Aman

Idaho Code § 33-101

* Idaho Constitution Article IX, Section 2

“The general supervision of the state 
educational institutions and public school 
system of the state of Idaho, shall be 
vested in a state board of education, the 
membership, powers and duties of which 
shall be prescribed by law.”

Idaho Code § 33-101, 107Idaho Code § 33-101, 107

Idaho Constitution Article IX, Section 2 *Idaho Constitution Article IX, Section 2 *

IDAHO PUBLIC CHARTER 
SCHOOL COMMISSION 

Director
Jenn Thompson

Idaho Code §33-5213

IDAHO PUBLIC CHARTER 
SCHOOL COMMISSION 

Director
Jenn Thompson

Idaho Code §33-5213

OFFICE OF THE STATE 
BOARD OF EDUCATION

Executive Director
Matt Freeman

Idaho Code § 33-102A

OFFICE OF THE STATE 
BOARD OF EDUCATION

Executive Director
Matt Freeman

Idaho Code § 33-102A



State Board of EducationState Board of Education

Executive Director

Matt Freeman

Executive Director

Matt Freeman
Deputy Attorney 

General

Jenifer Marcus

Deputy Attorney 

General

Jenifer Marcus

Financial Unit 

Lead

Melissa Carleton

Financial Unit 

Lead

Melissa Carleton

Financial Mgr

Scott Christie

Financial Mgr

Scott Christie

Admin Assist II 

Laura Robles

Admin Assist II 

Laura Robles

State Authorization 

Program Manager 

Tamara Baysinger

State Authorization 

Program Manager 

Tamara Baysinger

Chief Policy & 

Planning Officer

Tracie Bent

Chief Policy & 

Planning Officer

Tracie Bent

Admin Assist II

Erin Foley 

Admin Assist II

Erin Foley 

Academic Affairs 

Program Mgr

Patty Sanchez

Academic Affairs 

Program Mgr

Patty Sanchez

Admin Assist II

Morgan Howard

Admin Assist II

Morgan Howard

Executive Assist

Florence Lince

Executive Assist

Florence Lince

K-12 Accountability 

Program Manager

Alison Henken

K-12 Accountability 

Program Manager

Alison Henken

Office of the State Board of Education

Tech Rec. 

Spec II

Scholarship/

Outreach Team

Amanda Craig

Tech Rec. 

Spec II

Scholarship/

Outreach Team

Amanda Craig

Purple filled positions are non-classified; yellow-filled positions are classified positions.  Unless specified all positions are 1.0 FTE

Student Affairs 

Program Manager

Dana Kelly

Student Affairs 

Program Manager

Dana Kelly

Scholarship 

Program Mgr.

Joy Miller

Scholarship 

Program Mgr.

Joy Miller

IT Software 

Engineer III

Mark Hair 

IT Software 

Engineer III

Mark Hair 

Educator Effect. 

Program Manager

Nathan Dean 

Educator Effect. 

Program Manager

Nathan Dean 

Human Resource 

Specialist

Audrey Ettesvold

Human Resource 

Specialist

Audrey Ettesvold

College & Career 

Advising Program 

Manager

Byron Yankey

College & Career 

Advising Program 

Manager

Byron Yankey

Outreach Team 

Sr. Program Mgr.

Sara Scudder

Outreach Team 

Sr. Program Mgr.

Sara Scudder

Next Steps 

Outreach Coord.

Joan Cleary

Next Steps 

Outreach Coord.

Joan Cleary

Associate Chief 

Academic Officer 

Jonathan Lashley

Associate Chief 

Academic Officer 

Jonathan Lashley

Chief Research 

Officer

Cathleen McHugh

Chief Research 

Officer

Cathleen McHugh

SLDS Project

Coordinator

Andy Mehl

SLDS Project

Coordinator

Andy Mehl

SLDS Data Analyst

Doug Armstrong

SLDS Data Analyst

Doug Armstrong

Research Comm. 

Specialist

Briana Krebs

Research Comm. 

Specialist

Briana Krebs

Senior Research 

Analyst

Cate Collins

Senior Research 

Analyst

Cate Collins

Chief Comm. & Leg. 

Affairs Officer

Mike Keckler

Chief Comm. & Leg. 

Affairs Officer

Mike Keckler

Chief Financial 

Officer

Todd Kilburn

Chief Financial 

Officer

Todd Kilburn

Chief Academic 

Officer

TJ Bliss

Chief Academic 

Officer

TJ Bliss

55 Total FTP

7 classified

48 non-classified

Chief Technology 

Officer

Chris Campbell

Chief Technology 

Officer

Chris Campbell

Admin Assist II

Jo Ann Bujarski

Admin Assist II

Jo Ann Bujarski

IT Software 

Engineer IV 

(Manager)

Pete Smith

IT Software 

Engineer IV 

(Manager)

Pete Smith

IT Software Engineer 

III

John O’Brien

IT Software Engineer 

III

John O’Brien

Education Data 

Systems Reporting 

Manager

Todd King

Education Data 

Systems Reporting 

Manager

Todd King

IT Project Manager 3

Renee Galligher

IT Project Manager 3

Renee Galligher

Coordinator, IT 

Security

Decar Scaff

Coordinator, IT 

Security

Decar Scaff

IT Manager, Enterprise 

Infrastructure

Mark Hill

IT Manager, Enterprise 

Infrastructure

Mark Hill

IT Software Engineer 

III

Mario Townes

IT Software Engineer 

III

Mario Townes

IT Software Engineer 

III 

Randy Montambo

IT Software Engineer 

III 

Randy Montambo

IT Software Engineer III

Sri Haritha Kuchipudi

IT Software Engineer III

Sri Haritha Kuchipudi

Coordinator, Educational 

Technology, Reg 1, 2, 3

Amy Sigler

Coordinator, Educational 

Technology, Reg 1, 2, 3

Amy Sigler

Coordinator, Educational 

Technology, Reg 4, 5, 6

Roger Evans

Coordinator, Educational 

Technology, Reg 4, 5, 6

Roger Evans

IT Software Engineer 

IV

Steve Hatchett

IT Software Engineer 

IV

Steve Hatchett

Coordinator, Education 

Data Systems

Roger Sargent

Coordinator, Education 

Data Systems

Roger Sargent

Integrator, 

Educational Data 

Systems

KP Srinivasan

Integrator, 

Educational Data 

Systems

KP Srinivasan

IT District Support 

Specialist

Hector Hernandez

IT District Support 

Specialist

Hector Hernandez

IT Support 

Technican

Bryan Snider

IT Support 

Technican

Bryan Snider

Principal Research 

Analyst

Bill Laude

Principal Research 

Analyst

Bill Laude

School Safety and 

Security Manager

Mike Munger

School Safety and 

Security Manager

Mike Munger

Analyst – Eastern 

Idaho

Guy Bleisner

Analyst – Eastern 

Idaho

Guy Bleisner

Analyst – Northern 

Idaho

Mark Feddersen

Analyst – Northern 

Idaho

Mark Feddersen

Analyst – 

Southwestern Idaho

Elliot Cox

Analyst – 

Southwestern Idaho

Elliot Cox

Analyst – 

Southcentral Idaho

Shanna Lindsay

Analyst – 

Southcentral Idaho

Shanna Lindsay

Project Coordinator/

See, Tell, Now! 

Administrator

Kayla Green

Project Coordinator/

See, Tell, Now! 

Administrator

Kayla Green

Deputy Director

Scott Greco

Deputy Director

Scott Greco



Federal Funds Inventory Form
As Required by Idaho Code 67-1917

Reporting Agency/Department: STARS Agency Code: 501 Fiscal Year: 2023
Contact Person/Title: Contact Phone Number: 332-1581 Contact Email: scott.christie@osbe.idaho.gov

1

CFDA#/Cooperative 
Agreement # /Identifing #

Grant Type Federal Granting 
Agency

Grant title Description  Date of 
Expiration ‐ If 

Known

Total Grant 
Amount 

Pass Through 
Federal Money 
From Other 
State Agency

FY 2021 Available Funds FY 2021 Actual 
Expenditures

FY 2022 
Estimated 
Available 
Funds

FY 2023 
Estimated 

Available Funds

State Approp 
[Y] Yearly or [C] 
Continuous

MOE or MOU (67‐
1917(1)(d)requirem
ents? [Y] Yes or [N] 
No  If Yes answer 

question 2.

Known Reductions;
Plan for 10% or 
More Reduction

Will this Grant be reduced by 
50% or more from the 
previous years funding?

[Y] Yes or [N] No 
If yes then answer question 

3.

84.334S Phase 1 C USDE GEAR UP
increase number of low‐income 
students prepared for college n/a 11,854,616 $2,694,849.72 $2,694,763 $86 $0 N

The scholarships 
that are awarded 
will be based on 
the availability of 
funds at that time, 
there would be no 
request for general 
funds to award 
additional GEARUP 
scholarships.

84.334S Phase 2 C USDE GEAR UP
increase number of low‐income 
students prepared for college n/a 11,610,796 7,808,480 $3,366,262 $4,442,218 $3,000,000 Y N

The scholarships 
that are awarded 
will be based on 
the availability of 
funds at that time, 
there would be no 
request for general 
funds to award 
additional GEARUP 
scholarships. N

84.334S Phase 3 C USDE GEAR UP
increase number of low‐income 
students prepared for college n/a 21,000,000 5,261,105 $0 $5,261,105 $0 Y N

The scholarships 
that are awarded 
will be based on 
the availability of 
funds at that time, 
there would be no 
request for general 
funds to award 
additional GEARUP 
scholarships. N

16.839
2018‐YS‐BX‐0059 C USDJ Statewide Tipline Statewide Confidential Tipline 9/30/2022 195,465 195,465 $157,704 $37,761 $0 Y N

If grant funding is 
reduced by any 
amount, the 
reduction will be 
passed through to 
all sub‐grantees.  
No request will be 
made to offset 
reductions with 
state General 
Funds. N

16.839
2018‐YS‐BX‐0022 C USDJ Threat Assessment

Threat Assessment Model for 
Schools 9/30/2022 344,970 344,970 $226,351 $118,619 $0 Y N

If grant funding is 
reduced by any 
amount, the 
reduction will be 
passed through to 
all sub‐grantees.  
No request will be 
made to offset 
reductions with 
state General 
Funds. N

16.839
2019‐YS‐BX‐0086 C USDJ School Safety Center Enhancing School Safety Center 9/30/2022 445,000 445,000 162,945 $282,055 $0 Y Y

If grant funding is 
reduced by any 
amount, the 
reduction will be 
passed through to 
all sub‐grantees.  
No request will be 
made to offset 
reductions with 
state General 
Funds. N

State Board of Education
Scott Christie



84.425
S425C200043 F USDE GEER I

Governor's Emergency Education 
Relief Fund 9/30/2022 15,676,340 15,676,340 11,307,775 $4,368,565 $0 Y N

If grant funding is 
reduced by any 
amount, the 
reduction will be 
passed through to 
all sub‐grantees.  
No request will be 
made to offset 
reductions with 
state General 
Funds. N

21.019
CFAC Idaho Online F USDT CFAC

Coronavirus Financial Advisory 
Committee 4,000,000 Governor 4,000,000 1,684,604 $2,315,396 $0 N

If grant funding is 
reduced by any 
amount, the 
reduction will be 
passed through to 
all sub‐grantees.  
No request will be 
made to offset 
reductions with 
state General 
Funds. N

21.019
CFAC Idaho Online F USDT CFAC Chromebooks 5,080,000 Governor 5,080,000 5,079,497 $503 $0 N

If grant funding is 
reduced by any 
amount, the 
reduction will be 
passed through to 
all sub‐grantees.  
No request will be 
made to offset 
reductions with 
state General 
Funds. N

21.019
CFAC Idaho Online F USDT CFAC Strong Family, Strong Students 50,000,000 Governor 50,000,000 49,994,114 $5,886 $0 N

If grant funding is 
reduced by any 
amount, the 
reduction will be 
passed through to 
all sub‐grantees.  
No request will be 
made to offset 
reductions with 
state General 
Funds. N

84.425
S425C210043 F USDE GEER II

Governor's Emergency Education 
Relief Fund 9/30/2023 6,857,039 6,857,039 0 $6,857,039 $0 Y N

If grant funding is 
reduced by any 
amount, the 
reduction will be 
passed through to 
all sub‐grantees.  
No request will be 
made to offset 
reductions with 
state General 
Funds. N

Total $32,426,209.03 $17,915,800 $10,141,844 $3,000,000

Total FY 2021 All Funds Appropriation (DU 1.00)
Federal Funds as Percentage of Funds

*** Report must be submitted to the Division of Financial Management and Legislative Services Office as part of your budget request

2. Identify below for each grant any obligatons, agreements, joint exercise of powers agreements, maintenance of efforts agreements, memoranda of understanding that may be impacted by federal or state decisions regarding federal receipts, include any state matching requirements
CFDA#/Cooperative 

Agreement # /Identifing # Agreement Type Explanation of agreement including dollar amounts.
2018‐YS‐BX‐0059 Grant
2018‐YS‐BX‐0022 Grant

3. Provide a plan for each grant if notice of a reduction in federal funding of 50% of more from the previous year's funding to either reduce or eliminate the services provided through the grant or to continue the services without a shift to state resources
CFDA#/Cooperative 

Agreement # /Identifing # Plan for reduction or elimination of services. 
2018‐YS‐BX‐0059
2018‐YS‐BX‐0022
2019‐YS‐BX‐0086

If grant funding is reduced by any amount, the reduction will be passed through to all sub‐grantees.  No request will be made to offset reductions with state General Funds.
If grant funding is reduced by any amount, the reduction will be passed through to all sub‐grantees.  No request will be made to offset reductions with state General Funds.

$22,672,800
143.02%

State match 30.63%
State match 27.52%

If grant funding is reduced by any amount, the reduction will be passed through to all sub‐grantees.  No request will be made to offset reductions with state General Funds.



AGENCY NAME:

Division/Bureau:

Prepared By: E-mail Address:

Telephone Number: Fax Number:

DFM Analyst: LSO/BPA Analyst:

Date Prepared: For Fiscal Year:

Facility Name:

City: County:

Street Address: Zip Code: 83702
Facility Ownership: (could be private 
or state-owned, use “X” to mark 

)

Private Lease (use 
“X” to mark): 

State Owned (use 
“X” to mark): 

X Lease Expires: n/a

FISCAL YR: ACTUAL 2018 ESTIMATE 2019 REQUEST 2020 REQUEST 2021 REQUEST 2022 REQUEST 2023
Use “X” to mark the year facility 
would be surplused.

FISCAL YR: ACTUAL 2021 ESTIMATE 2022 REQUEST 2023 REQUEST 2024 REQUEST 2025 REQUEST 2026
Total Number of Work Areas: 31 31 31 31 31 31
Full-Time Equivalent Positions: 31 30 31 31 31 31
Temp. Employees, Contractors, 
Auditors, etc.:

0 1 1 1 1 1

FISCAL YR: ACTUAL 2021 ESTIMATE 2022 REQUEST 2023 REQUEST 2024 REQUEST 2025 REQUEST 2026
Square Feet:                        27,967                       27,967                       27,967                       27,967                       27,967                       27,967 

FISCAL YR: ACTUAL 2021 ESTIMATE 2022 REQUEST 2023 REQUEST 2024 REQUEST 2025 REQUEST 2026
Total Facility Cost/Yr: $116,146.90 $116,146.90 $116,146.90 $116,146.90 $116,146.90 $116,146.90

FUNCTION/USE OF FACILITY:  Could be administrative use, client counseling, hearing rooms, field offices, etc.  Address any specialized needs 
which require additional square feet.

WORK AREAS:  Work areas are areas occupied by full-time employees, contractors, seasonal employees, auditors, etc.  (3 people working in one 
building would be 3 work areas)

SURPLUS PROPERTY:  Facilities to be disposed of and funds re-utilized for building replacement or renovation of facilities.  This could also 
include leased facilities if the leased facility is to be vacated prior to the expiration date of the lease.  

SQUARE FEET:  Use “net rentable” sq ft if in a facility leased from a private party; use “usable” sq ft if in a State-owned facility.  Typically, this 
will be the figure shown in the Lease Agreement if leased from a private party or in the MOU if state-owned.  

2023

Len B. Jordan Building, Room 307

650 W. State Street

COMMENTS:  Address reasons for expanding or relocating; amount of space leased to other state agencies, federal agencies, etc. & the amount 
of rent they pay for the use of your facility; or other comments which might be helpful.

FACILITY INFORMATION (please list each facility separately by city and street address)

Administrative Office space for the State Board of Education - director's office, internal support, Board conference rooms.

FIVE-YEAR FACILITY NEEDS PLAN, pursuant to IC 67-5708B
AGENCY INFORMATION

Board of Education
Office of the State Board of Education

Scott Christie scott.christie@osbe.idaho.gov

3.  If you have five or more locations, please summarize the information on the Facility Information Summary Sheet and include this summary sheet 
with your submittal.  

4.  Attach a hardcopy of this submittal, as well as the Facility Information Summary Sheet, if applicable, with your budget request.  

AGENCY NOTES:

208-332-1581 208-334-2632
Gideon Tolman

Boise Ada

Janet Jessup
7/8/2021

2.  Upon completion, please send to Ruth Swan-Brown at the Division of Public Works via email to Ruth.Swan-Brown@adm.idaho.gov.  

IMPORTANT NOTES:  

Our Deputy Attorney General is included in our count for Temporary Temployees, Cotnractors, Auditors, etc.

1.  Please fill in the white sections only!  If you have any questions, please call Ruth @ 332-1933.  

FACILITY COST:  Include annual rent, plus any facility-related costs, such as utilities, janitorial service, property taxes or building maintenance 
which are not included in rent payment made to your Landlord.  If improvements will need to be made to the facility and will be paid by the agency, 
this should be included as well.  If the lease will be expiring and the future rent is not specified in the lease agreement, increase rent by 3%/yr.  
Increase all other facility-related costs by 3%/yr as well. Use “Calculation Sheet” tab below if necessary.  Do not include telephone costs or rent 
discounts.  If you anticipate moving to a new facility, you need to take into account any increase in sq ft leased and estimate a new market rate for 
the new facility.   Do NOT use your old rate per sq ft – it may not be a realistic figure.  



AGENCY NAME:

Division/Bureau:

Prepared By: E-mail Address:

Telephone Number: Fax Number:

DFM Analyst: LSO/BPA Analyst:

Date Prepared: For Fiscal Year:

Facility Name:

City: County:

Street Address: Zip Code: 83702
Facility Ownership: (could be private 
or state-owned, use “X” to mark 

)

Private Lease (use 
“X” to mark): 

State Owned (use 
“X” to mark): 

X Lease Expires: n/a

FISCAL YR: ACTUAL 2021 ESTIMATE 2022 REQUEST 2023 REQUEST 2024 REQUEST 2025 REQUEST 2026
Use “X” to mark the year facility 
would be surplused.

FISCAL YR: ACTUAL 2021 ESTIMATE 2022 REQUEST 2023 REQUEST 2024 REQUEST 2025 REQUEST 2026
Total Number of Work Areas: 18 18 18 18 18 18

Full-Time Equivalent Positions: 18 18 18 18 18 18

Temp. Employees, Contractors, 
Auditors, etc.:

0 0 0 0 0 0

FISCAL YR: ACTUAL 2021 ESTIMATE 2022 REQUEST 2023 REQUEST 2024 REQUEST 2025 REQUEST 2026
Square Feet:                          4,846                         4,846                         4,846                         4,846                         4,846                         4,846 

FISCAL YR: ACTUAL 2021 ESTIMATE 2022 REQUEST 2023 REQUEST 2024 REQUEST 2025 REQUEST 2026
Total Facility Cost/Yr: $51,579.85 $51,579.85 $51,579.85 $51,579.85 $51,579.85 $51,579.85

FIVE-YEAR FACILITY NEEDS PLAN, pursuant to IC 67-5708B
AGENCY INFORMATION

Board of Education

IT and Data Management

Scott Christie scott.christie@osbe.idaho.gov
208-332-1581 208-334-2632

Gideon Tolman Janet Jessup

7/8/2021 2023

WORK AREAS:  Work areas are areas occupied by full-time employees, contractors, seasonal employees, auditors, etc.  (3 people working in 
one building would be 3 work areas)

FACILITY INFORMATION (please list each facility separately by city and street address)

Len B. Jordan Building

Boise Ada
650 W. State Street

FUNCTION/USE OF FACILITY:  Could be administrative use, client counseling, hearing rooms, field offices, etc.  Address any specialized 
needs which require additional square feet.
Data and IT Offices

COMMENTS:  Address reasons for expanding or relocating; amount of space leased to other state agencies, federal agencies, etc. & the amount 
of rent they pay for the use of your facility; or other comments which might be helpful.

SURPLUS PROPERTY:  Facilities to be disposed of and funds re-utilized for building replacement or renovation of facilities.  This could also 
include leased facilities if the leased facility is to be vacated prior to the expiration date of the lease.  

4.  Attach a hardcopy of this submittal, as well as the Facility Information Summary Sheet, if applicable, with your budget request.  

AGENCY NOTES:

SQUARE FEET:  Use “net rentable” sq ft if in a facility leased from a private party; use “usable” sq ft if in a State-owned facility.  Typically, this 
will be the figure shown in the Lease Agreement if leased from a private party or in the MOU if state-owned.  

FACILITY COST:  Include annual rent, plus any facility-related costs, such as utilities, janitorial service, property taxes or building maintenance 
which are not included in rent payment made to your Landlord.  If improvements will need to be made to the facility and will be paid by the 
agency, this should be included as well.  If the lease will be expiring and the future rent is not specified in the lease agreement, increase rent by 
3%/yr.  Increase all other facility-related costs by 3%/yr as well. Use “Calculation Sheet” tab below if necessary.  Do not include telephone costs 
or rent discounts.  If you anticipate moving to a new facility, you need to take into account any increase in sq ft leased and estimate a new market 
rate for the new facility.   Do NOT use your old rate per sq ft – it may not be a realistic figure.  

IMPORTANT NOTES:  

1.  Please fill in the white sections only!  If you have any questions, please call Ruth @ 332-1933.  

2.  Upon completion, please send to Ruth Swan-Brown at the Division of Public Works via email to Ruth.Swan-Brown@adm.idaho.gov.  

3.  If you have five or more locations, please summarize the information on the Facility Information Summary Sheet and include this summary 
sheet with your submittal.  
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